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TLSCONTACT VISA APPLICATION CENTRE - THAILAND

LIST OF DOCUMENTS

STUDENT WISHING TO PURSUE HIGHER EDUCATION, IN AN EDUCATIONAL ESTABLISHMENT
ORGANIZED, RECOGNIZED OR SUBSIDIZED BY THE PUBLIC AUTHORITIES (ART 58) OR A PRIVATE
SCHOOL (ART 9).

REQUIRED DOCUMENTS

[ National passport into which a visa can be affixed and which is valid for at least 1 year from the date
of the first entry in Belgium.

] Completed and signed national Belgian application form with 1 recent color photograph (3.5x4.5 cm)
with white background glued to the application form

http://thailand.diplomatie.belgium.be/en/travel-to-belgium/visa/useful-addresses-and-documents

[ Copy of proof of payment of the contribution covering administrative costs. (Not necessary if Student
holding a Belgian/European Scholarship)

https://dofi.ibz.be/fr/themes/fag/long-sejour/redevance

L] The document to choose the language in which you would like to be informed about the decision in
your visa application

http://thailand.diplomatie.belgium.be/en/travel-to-belgium/visa/useful-addresses-and-documents

[ Copy of the identity page of your passport

[] Original registration at an officially recognized educational establishment * (school or university) in
Belgium, mentioning one of the following (+1 copy) :

o Adefinite enrolment

e Arequest for obtaining equivalence of foreign diploma
e A (temporary) admission to the studies

e Aninscription to the entrance exam

] Proof that you satisfy the conditions for access to higher education (diploma, academic record,
attestation that account is being taken of the application for equivalence or decision or dispatch of
equivalence) — Official Document to be legalized by The Belgian Embassy

L] Original of Letter of guarantee model 32 + 1 copy - This document has to be legalized by the
municipality in Belgium (in case the guarantor resides in Belgium) or by the Belgian Embassy or
Consulate (in case the guarantor resides abroad) before submitting the visa application.


http://thailand.diplomatie.belgium.be/en/travel-to-belgium/visa/useful-addresses-and-documents
https://dofi.ibz.be/fr/themes/faq/long-sejour/redevance
http://thailand.diplomatie.belgium.be/en/travel-to-belgium/visa/useful-addresses-and-documents
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https://dofi.ibz.be/sites/default/files/2021-04/Prise_en charge Annexe 32.pdf

https://dofi.ibz.be/sites/default/files/2021-04/Tenlasteneming Bijalge 32.pdf

Letter of guarantee is not required for students who are the beneficiaries of an official Belgian/EU
scholarship. The original proof of that scholarship (+ 1 copy) will be sufficient.

e In case that the guarantor is a Belgian or a foreigner residing in Belgium

a) letter of guarantee model 32, legalized by the city hall in Belgium where the guarantor resides (+ 1
copy)

b) certificate of residence issued by the city hall in Belgium and/or a recto-verso copy of the identity
card.

c) Family composition issued by the city hall in Belgium

d) Proof of regular and sufficient income of the guarantor (please note that a regular proof of income is
required (3 last salary slips), not only the balance in the bank account. In case of self-employed, a proof
of latest income tax is needed).

For more information, please see the following link:

FR:https://dofi.ibz.be/fr/themes/ressortissants-dun-pays-tiers/etudes/fiches-pratiques-etudes/moyens-
de-subsistance

NL:https://dofi.ibz.be/nl/themes/ressortissants-dun-pays-tiers/etudes/fiches-pratiques-
etudes/toereikende-bestaansmiddelen

e In case that the guarantor is a Belgian or a foreigner residing abroad

a) letter of guarantee model 32, legalized by The Belgian Embassy or Consulate in the country where the
guarantor resides (+ 1 copy)

b) copy of the bio-page of the passport and/or a copy of the residence permit.

c) Proof of regular and sufficient income of the guarantor (please note that a proof of income is
required, not only the balance in the bank account. In case of self-employed, proof of income tax is
needed).

For more information, please see the following link:

FR:https://dofi.ibz.be/fr/themes/ressortissants-dun-pays-tiers/etudes/fiches-pratiques-etudes/moyens-
de-subsistance

NL:https://dofi.ibz.be/nl/themes/ressortissants-dun-pays-tiers/etudes/fiches-pratiques-
etudes/toereikende-bestaansmiddelen

OR Attestation from the university (blocked account) as a proof of solvency

] Medical certificate (+1 copy) attesting that the applicant is not carrying any of the diseases which might
endanger public health. The following form on the following webpage should be used:

http://thailand.diplomatie.belgium.be/en/travel-to-belgium/visa/useful-addresses-and-documents
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OR Attestation from the university (blocked account) as a proof of solvency

O] Certificate attesting to the lack of any convictions for crimes or offences under common law if the
applicant is older than 21 years of age / if(+1 copy). The certificate has to be legalized by the Ministry
of Foreign Affairs of the issuing country and the Belgian Embassy. For scholarship-students, exchange
students and trainees, the age is set at 18. This document is valid for 6 months until the date of
submitting visa application. In case the applicant needs an introduction letter from the embassy to
obtain this certificate from the Office of the Royal Thai Police (for Thailand only), she/he can obtain
this introduction letter from the embassy by bringing his/her passport or a copy of his/her passport.
See the following webpage:

http://thailand.diplomatie.belgium.be/en/travel-to-belgium/visa/useful-addresses-and-documents

* If the school is a private institute, additional documents must be provided (see annex).

Important information:

e The applicant has to submit his/her application by him/herself.

e Please make another set of copies (legible) of all documents mentioned above (front and back).
Documents have to be arranged in the above order and submitted into 2 separated files.

e Thetranslation must be done by translator recognized by the Embassy. Documents and translations
must then be legalized by the Embassy. The equivalent in Baht of 20 Euro will be required for all
legalizations.
http://thailand.diplomatie.belgium.be/en/travel-to-belgium/visa/useful-addresses-and-
documents

The applicant needs to book an appointment in advance for legalizations via following website:
https.//appointment.diplomatie.be/Home/Index/df8bd39e-24f8-43c2-ald2-d4765eb630c6

e The applicant needs to do all legalizations of official documents through the Embassy before
submitting the visa application.

e You can submit your application at the earliest 180 days before your planned visit.
e Additional documents, even if not featured in the list above, may be required by the Embassy.
e The visa fee is non-refundable if the visa is denied.

e Alater change to the purpose of the visit is not admissible. A prolongation of the visa is not possible.
In both cases, a new application has to be entered.

e For more detailed information on supporting documents, processing times, tracking the progress
of your visa application, legal background and other immigration related topics, please refer to the
website of the Immigration Office of Belgium:

https://dofi.ibz.be/fr/themas/onderdanen-van-derde-landen/studies/fiches-pratiques-etudes

https://dofi.ibz.be/nl/themes/ressortissants-dun-pays-tiers/etudes/praktische-fiches-studies



http://thailand.diplomatie.belgium.be/en/travel-to-belgium/visa/useful-addresses-and-documents
http://thailand.diplomatie.belgium.be/en/travel-to-belgium/visa/useful-addresses-and-documents
http://thailand.diplomatie.belgium.be/en/travel-to-belgium/visa/useful-addresses-and-documents
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STUDENTS IN NON-RECOGNIZED INSTITUTIONS (PRIVATE SCHOOLS)

Non-recognized institutions are schools that are not organized, recognized or subsidized by the Belgian
government. Your school will be able to inform you if the Belgian Ministry of Education has recognized it
or not. When in doubt, please provide the additional documents to avoid the loss of valuable time.

Required documents:

The same documents will be required as for a student in a recognized institution (see above). However,
in this case, the original ‘certificate by an officially recognized educational establishment’ must be
replaced by an original ‘proof of enrolment in a Private School’. In addition to that, the student must
present and undergo the following:

MUST PRESENT

1. A certified true copy of diploma of completed secondary education, permitting higher education (+ 1
copy).

2. A motivation letter, extensively documented, with a detailed description of the courses he wishes to
follow in the private institution. Special care must be taken to illustrate the specific character of the
courses in Belgium compared to similar courses that might be available in the country of origin (+ 1
photocopy). If applicable, join 2 copies of all diplomas obtained since the end of the secondary education
including all additional courses taken in-country or abroad, even private ones.

3. If applicable, a proof of sufficient knowledge of the language in which the chosen courses in Belgium
are conducted (French, Dutch or English) by producing report cards on which the grades for that language
are noted (+ 2 photocopies).

MUST UNDERGO

1. A short interview with a member of the staff of the visa section and fill out a questionnaire. Comments
on sufficient language proficiency from the diplomatic mission where the application is filed will be taken
in account.

STUDENTS DESIRING TO STUDY FRENCH OR DUTCH BEFORE CONTINUING HIGHER EDUCATION IN
BELGIUM

Required documents:

The same documents will be required as for a student in a recognized or private institution (see above).
However, in this case, the original ‘certificate by an officially recognized educational establishment’ or the
original ‘proof of enrolment in a Private School’ must be replaced by an original ‘certificate of enrolment
in a language school’ (usually for one year). Please note that the courses must consist of no less than 12
hours per week.

Also note that in this case it is of the utmost importance that the student explains in detail in his
motivation letter which type of higher education he wants to undertake after his language training, in
which educational establishment he wants to study and why.
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